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Presidents Day    State Observed Day 
Memorial Day     Last Monday in May 
Juneteenth Independence Day  June 19 
Independence Day    July 4 
Labor Day     First Monday in September 
Veteran’s Day     State Observed Day 
Thanksgiving Day    Fourth Thursday in November 
Day after Thanksgiving Day   Fourth Friday in November 
Christmas Day     December 25 

  Christmas Eve Day    December 24 
   

In the event that any of the above holidays fall on a Saturday the preceding Friday will be 
observed as a paid non-working day. In the event that any of the above holidays fall on a Sunday the 
following Monday will be observed as a paid non-working day.  In the event that Christmas falls on 
a Saturday the preceding Thursday and Friday shall be observed as paid non-working days. In the 
event that Christmas Eve falls on a Saturday or a Sunday the preceding Friday shall be observed as a 
paid non-working day. 
 
Section B. 
 

In addition to the holidays provided in Section A above, Employees other than 
Telecommunicators will receive two (2) floating holidays on January 1 of each year, which shall be 
subject to the procedures for scheduling vacations as provided in Article 5. Floating holidays must 
be used in the calendar year in which they are accrued and will not be carried from year-to-year. All 
new employees, other than Telecommunicators, shall receive two (2) floating holidays at the time of 
hire, and shall receive two (2) floating holidays on January 1 of each year thereafter.  
 
Section C. 
 

For each observed holiday, a qualified Employee shall be entitled to an allowance equal to 
one day’s pay at the Employee’s straight time hourly rate. 
 
Section D. 
 

In order to receive pay for a holiday, as provided in Sections A and B under this Article, an 
Employee must have worked his/her last scheduled day prior to the holiday and on the first 
scheduled workday immediately after the holiday, unless said Employee is on paid leave.  The days 
an Employee is on disciplinary suspension shall be considered scheduled hours for the purpose of 
this section. 
 
Section E. 
 

Employees other than Telecommunicators required to work a holiday shall receive one and 
one-half times the Employee’s straight time hourly rate for any hours worked on such days in 
addition to any compensation the Employee may be entitled to under Section C of this Article. 
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Section F. 
 

Telecommunicators shall receive eighteen (18) additional vacation days to that provided in 
Article 5 in lieu of the holidays provided in Section A and B of this Article and pay provided in 
Sections C and E of this Article. Such vacation days shall be prorated in the telecommunicator’s first 
year of employment in that position. 

 
The calculation shall be as follows: 18 working days times eight (8) hours per day then added 

to the employee’s vacation time earned on an accrual basis.  
 
ARTICLE 5. VACATIONS.  
 
Section A. 
 
Employees shall be entitled to vacation as follows: 
 
Years of Continuous Service    Length of Vacation 
Less than one year      10 working days x number of months of 
continuous service, divided by 12 
(Rounded to the nearest full day). 
 
One full year through 7 full years   10 working days 
 
Over 7 full years through 13 full years  15 working days 
 
Over 13 full years     20 working days 
 
Over 18 full years     25 working days 
 
Section B. 
 

In order to be eligible for vacation pay, an Employee must have worked or been on paid 
leave a total of 1,700 hours during the twelve (12) calendar month period preceding January 1 of the 
vacation year, except for those Employees with less than one (1) year of service.   
 

The vacation year shall be a calendar year. Vacation shall be earned on an accrual basis. 
Employees will receive 1/26th the amount of their annual vacation leaves on each paycheck, 
beginning with their first paycheck. During the initial year of employment, employees must work at 
least twelve (12) weeks prior to using vacation time. The Department Director may, in his/her 
discretion, grant exception to this rule. To the extent permitted by law, employees must be working 
on or on paid leave in order to receive vacation accruals.  

 
a. Vacation time that is banked shall only be paid out in the following                         
      circumstances: 1) upon separation from service; or 2) if an employee has a           
      serious illness or injury and has exhausted all other benefit time and would           
      otherwise go into a non-pay status. Banked vacation time shall be paid at the        
      employee’s then-current rate of pay.      
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