
























































































































































































































































































































COMMUNITY DEVELOPMENT BLOCK GRANT 

OPTIONAL RELOCATION 
ASSISTANCE PLAN 

EFFECTIVE DATE: 
JULY 2020 



 
CITY OF DEKALB 

 
COMMUNITY DEVELOPMENT BLOCK GRANT 

OPTIONAL RELOCATION ASSISTANCE POLICY 
 
 
INTRODUCTION 
 
The City of DeKalb receives Community Development Block Grant (CDBG) funds 
to support programs and services for low- to moderate-income residents of the 
City.  The City has created an Optional Relocation Assistance Program to 
provide assistance to residential tenants who are displaced by an activity that is 
not subject to the HUD requirements at 24 CFR 570.606(b) and where such 
relocation assistance payments qualify based on the condition of the property. 
Applicants must meet the income criteria of this policy to be eligible for 
assistance. 
 
The City deems it is in the best interest of residential tenants to provide limited 
advisory services and replacement housing assistance to residential tenants who 
must permanently move when a building is condemned for code violations which 
render the structure uninhabitable.  The monetary assistance described in this 
policy may be available to approved applicants if the Agency has funds obligated 
and currently available specific to this program. 
 
 
I.   ELIGIBILITY 
 
Optional Relocation Assistance will be available to low (80% AMI), very low- 
(50% AMI), and extremely low-income (30% AMI) residential tenants when no 
other sources of assistance are available. 
 

  Condemnation or Code Enforcement-Related Moves - Residential 
tenants who are forced to move permanently as a result of City 
action related to condemnation or code enforcement when no other 
sources of assistance are available. 

 
 
II.  INCOME REQUIREMENTS  
 
Eligible applicants may be approved to receive assistance under this Policy only 
if total household income meets the income criteria selected by the City, and 
indicated here: 
 

 Below 80% of the median area income 
 



III.  CONDITIONS FOR ELIGIBILITY 
 
In accordance with HUD guidelines, given the limited availability of funds under 
this policy, to obtain assistance under this Policy, applicants who meet the 
income criteria of this Policy should also be subject to one or more of the 
following conditions selected below: 
 

 An individual or head-of-household who is over the age of 65 
 

 An individual or household with 1 or more elderly dependents 
 

 A female head-of-household with 1 or more dependents under the 
age of 16 

 
 Households of other configurations with 1 or more dependents 

under the age of 16 (Two-parent, mixed generations, etc.) 
 

 An individual or head of household who receives 80% or more of 
the household income from disability payments 

 
  
IV.  AVAILABILITY OF FUNDING AND RANKING CRITERIA 
 
Residential tenants who meet the income criteria and one or more of the 
eligibility conditions may be entitled to the monetary assistance outlined in this 
Policy under the following conditions: 
 

 Monetary assistance described in this Policy may be available to 
approved applicants if the City has funds obligated and currently 
available specifically for this Policy. 

 
 If funds are available, approved applicants will be assisted in the 

order that they are approved (date of approval). 
 

 If funds are not available, approved applicants will be assisted in 
the order that they are approved (date and time of approval) only if 
funding is made available within 30 days of the date the Agency 
approves the application.   

 
 If the City is unable to issue an award of assistance within this 30-

day period, the applicant’s application will not be retained for 
funding. 

 
 The City cannot issue relocation assistance payments as 

reimbursement to those residents who have successfully relocated 
to new housing without such assistance. 



 Relocation Assistance is intended to assist displaced residents to 
obtain appropriate housing within the DeKalb community.  
Requests for assistance to relocate to areas outside of DeKalb 
County will be evaluated on a case-by-case basis to determine 
eligibility and will not be a priority for the program. 

 
 
V.  ASSISTANCE TO BE PROVIDED 
 
General Description of Advisory Services 
 
Residential tenants who meet the eligibility criteria and income requirements 
described in this Policy, and who are issued a Notice of Award, will be eligible for 
the following assistance: 
 

 The City may assist an applicant in locating additional services 
available in the community. 

 
 The City will refer eligible applicants to other agencies for monetary 

assistance and/or other humanitarian or social services. 
 

 The City will provide monetary assistance for eligible applicants 
under this Policy within the limits set, and for the eligible items 
specified and approved. 

 
Financial Assistance Available 
 
Residential tenants who meet the above eligibility criteria and income 
requirements, and who are issued a Notice of Award, will be eligible for the 
following financial assistance: 

 
Emergency Housing Services   

 
 Residential tenants who are forced to move from unsafe housing 

due to condemnation or code enforcement will be encouraged to 
seek temporary housing with neighbors, family, and/or friends.  If a 
displaced household cannot locate a decent, safe place to stay, the 
City will provide a maximum of two night’s lodging at the hotel/motel 
of the City’s choice to allow the household members time to make 
other arrangements.  This assistance cannot be extended.  If the 
household fails to make suitable arrangements in a timely manner, 
it will be referred to Hope Haven homeless shelter for emergency 
shelter services. Emergency housing assistance is the only 
financial assistance provided under this program that does not 
require verification of income.  This assistance will be provided at 
the City’s discretion only when no other temporary housing 



alternative is available.  Assistance is limited to the named adult(s) 
and dependent children listed on the original lease for the property 
that is declared uninhabitable. 
 

Housing Advisory Services   
 

 Residential tenants who are forced to move from unsafe housing 
due to condemnation or code enforcement will be referred to a local 
agency for advisory services that will include reasonable assistance 
to help the tenant locate a replacement dwelling unit.   

 
 New permanent housing must be determined by the City to be in 

decent, safe, and sanitary condition to qualify for a Monetary 
Assistance payment under this policy and must be affordable based 
on documented household income. 

 
Monetary Housing Assistance.  Residential tenants who are forced to move 
from unsafe housing due to condemnation or code enforcement may be eligible 
for the following monetary assistance when funding is available. 
 

 Payment of a reasonable security deposit and no more than one 
month’s rent. A reasonable security deposit is defined as an 
amount equivalent to one month’s rent. The City does not cover the 
cost of additional security deposits for pets.   

 
 The new unit must be affordable based on rent and utility payments 

of no more than 40% of the household’s monthly gross income. 
Approved applicants must provide a copy of a fully executed lease 
within 60 days of program approval to be eligible for issuance of a 
rent payment.  Monetary Housing Assistance is paid directly to the 
landlord. 

 
 Moving expenses of up to $400 for security deposits on essential 

utility connections (gas, electric, water) paid directly to the utility 
provider when required.  The City does not pay unpaid past utility 
bills, reconnection fees due to past utility disconnections, or cable 
TV/Internet service connections. 

 
 
VI.  RECORDKEEPING 
 
Complete records, files, documents, and justification for any payment made 
pursuant to this Policy shall be maintained in accordance with CDBG 
recordkeeping requirements. (24 CFR 570.506) 
 
 



VII.  COMPLAINTS/APPEALS 
 
To satisfy all parties affected by the activities proposed under this Policy, the City 
has established the following procedures for complaints/appeals: 
 
If an individual is denied assistance or believes that sufficient or adequate 
assistance has not been approved, the person may file an appeal with the City 
Manager.  All appeals must be submitted in writing.  The City Manager or his/her 
designee will review all documentation related to the request and render a 
decision.  A formal notice of the results of the appeal will be issued in writing 
within 15 days of receipt of the appeal request.    
 
If the City denies the appeal, the individual may request a review of the decision 
by requesting an informal hearing.  The City Manager or his/her designee will 
conduct the hearing.  A review of the documentation and the reasoning behind 
the denial will be presented.  The individual who requested the hearing will be 
given time to present any information pertinent to the case that could alter the 
initial decision.  The City Manager will issue the results of the informal hearing 
within 5 days.  The decision will be issued in writing and will be considered to be 
the final determination in the case.  No further level of appeal will be accepted 
following the final decision. 
 
ADOPTED this     ___   day of      _                  , 2020, by the City Manager, City 
of DeKalb, County of DeKalb, and State of Illinois. 
 
 
       
  ________________________________ 
   Bill Nicklas 
   City Manager 
   City of DeKalb 
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Citizen Participation 

Effective:   Apr 2014 
Updated:  July 2020 

 

The City encourages the public to participate in the development of Community Development Block 

Grant (CDBG) plans and projects, as well as to comment on the City’s past performance on its use of 

CDBG funds.  The following Citizen Participation Plan contains policies to achieve this end and conforms 

to the Code of Federal Regulations, Title 24, Part 91.105, Citizen Participation Plan – Local Governments. 

POLICIES AND PROCEDURES 

Purpose:   

The City will provide the opportunity for citizens, public agencies and other interested parties to 

participate in the following planning processes: 

1. Developing CDBG community development plans (Five-Year Consolidated Plan, Annual Action 

Plan) 

2. Substantially amending CDBG community development plans (Five-Year Consolidated Plan, 

Annual Action Plan) 

3. Evaluating the City’s performance in implementing community development plans 

(Consolidated Annual Performance and Evaluation Report – CAPER) 

Encouragement of Citizen Participation: 

The plan will encourage: 

1. Participation of citizens, public agencies and other interested parties in the development and 

review of the Five-Year Consolidated Plan and its amendments; the Annual Action Plan and its 

amendments, and the Consolidated Annual Performance and Evaluation Report (CAPER). 

2. Participation by low and moderate income persons living in blighted areas within the City and 

residents of predominantly low and moderate income neighborhoods. 

3. All citizens, including those who live in neighborhoods where CDBG funds are proposed to be 

used; those who are members of a minority population group; those who may not speak 

English, and those who have disabilities to participate in and provide feedback on the planning 

process. 

4. Participation of the residents of public housing in the process of developing and implementing 

the Consolidated Plan, along with other low-income residents of targeted revitalization areas in 

which projects are located.  The City will provide information to the Housing Authority of the 
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County of DeKalb about its Consolidated Plan activities related to its projects so the Housing 

Authority can make this information available to its residents 

Developing Community Development Plans: 

Policies: 

Public Participation – The City will provide citizens, public agencies, and other interested parties with 

reasonable notice of an opportunity to comment when it is developing CDBG plans.  The following 

information will be provided on an annual basis: 

1. The amount of CDBG funds expected to be available.  Available funds include the annual CDBG 

grant allocation from the Federal government, program income generated by CDBG activities 

that is anticipated to be received during the program year, any program income received during 

the preceding program year that has not been programmed for use, and any unexpended funds 

anticipated to be carried over into the following year; 

2. The range of eligible activities that may be undertaken with such funds; 

3. The amount of funds proposed to be used for activities and the estimated benefit to low- and 

moderate-income persons. 

Procedures: 

During the development of the Consolidated Plan and/or Annual Action Plan, the City will hold a public 

hearing to obtain the views of citizens on community development needs.  This hearing can coincide 

with one of City Council’s regularly scheduled public meetings or be held at another time that is 

convenient for the public to attend. 

Following completion of the Consolidated Plan and/or Annual Action Plan, the City will ensure citizens, 

public agencies, and other interested parties have a reasonable opportunity to examine its contents and 

comment.  This public participation will be accomplished as follows: 

1. Publish a summary of the Consolidated Plan and/or Annual Action Plan as a public notice in the 

DeKalb Daily Chronicle newspaper.  This ad will describe the plan’s contents and purpose and 

where copies of the entire proposed plan may be examined. 

2. Ensure copies of the proposed Consolidated Plan and/or Annual Action Plan are available at the 

DeKalb Public Library (309 Oak Street), the City’s Finance Department (164 East Lincoln 

Highway, First Floor), the Community Development Department (164 East Lincoln Highway, 

Second Floor), and the City’s website (www.cityofdekalb.org). 

3. Publish a Public Notice to notify the public that a Public Hearing will be held at a regular meeting 

of City Council to gather comments regarding the Consolidated Plan and/or Annual Action Plan.  

Once the completed Consolidated Plan and/or Annual Action Plan has been made available for 

comment, the City will allow a 30-day period for citizens, public agencies, and interested parties to 

respond.  In the event of a declared national, state, or local disaster, the City can request a waiver from 

http://www.cityofdekalb.org/
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the U.S. Department of Housing and Urban Development to amend the length of the comment period to 

a period of no less than 5 days in order to expedite the use of funds.   

Comments may be submitted in writing directly to the Community Services Coordinator by regular mail 

or email, in person at the public hearing, or electronically through the City’s Online Public Comment 

Submission Form.  The City will consider all comments when it prepares the final Consolidated Plan 

and/or Annual Action Plan.  The City will summarize the comments received and make this summary 

part of the Plan that is submitted to HUD.   

Substantial Amendments 

Policies: 

As referenced in CFR 24, Part 91.505, the City will officially amend its approved Consolidated Plan 

whenever it decides to pursue any of the following: 

1. To change allocation priorities or the method of distribution of funds; or 

2. To carry out an activity by using funds from any program covered by the Consolidated Plan 

(including program income), but not previously described in the Action Plan; or 

3. To change the purpose, scope, location, or beneficiaries of an activity. 

Procedures: 

If a substantial amendment is proposed to the Consolidated Plan, the City will seek to ensure citizens, 

public agencies, and other interested parties have reasonable opportunity to examine its contents and 

make comment.  This public participation will be accomplished as follows: 

1. Publish a summary of the substantial amendment as a public notice in the DeKalb Daily 

Chronicle newspaper.  This ad will describe the amendment and where copies of the full 

amendment may be examined. 

2. Ensure copies of the proposed amended Consolidated Plan and/or Annual Action Plan are 

available at the DeKalb Public Library (309 Oak Street), the City’s Finance Department (164 East 

Lincoln Highway, First Floor), the Community Development Department (164 East Lincoln 

Highway, Second Floor), and the City’s website (www.cityofdekalb.org). 

3. Publish a Public Notice to notify the public that a Public Hearing will be held at a regular meeting 

of City Council to gather comments regarding the proposed amendment.  

When the proposed amendment has been made available for comment, the City will allow a 30-day 

period for citizens, public agencies, and interested parties to respond.  In the event of a declared 

national, state, or local disaster, the City can request a waiver from the U.S. Department of Housing and 

Urban Development to amend the length of the comment period to a period of no less than 5 days in 

order to expedite the use of funds. 

Comments may be submitted in writing directly to the Community Services Coordinator by regular mail 

or email, in person at the public hearing, or electronically through the City’s Online Public Comment 

Submission Form.  The City will consider all comments in preparing the substantial amendment.  The 

http://www.cityofdekalb.org/
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City will summarize the comments received and make this summary part of the amendment that is 

submitted to HUD. 

A substantial amendment is defined as: 

1. Changes to the CDBG budget for a project by an amount in excess of $100,000; 

2. Changes in the purpose, scope, beneficiaries, or location of the project; 

3. A change in allocation priorities or method of distribution of funds; 

4. A change in the source of funding, from one source to any other source (including program 

income) covered by the Consolidated Plan; or 

5. Cancellation of an existing project; 

6. Addition of a new project. 

Subrecipients intending to propose changes to their project must submit a “Subrecipient Grant 

Agreement Amendment Request Form” (Attachment D under “Subrecipients”).  The City will determine 

if the change constitutes a substantial amendment and will follow the procedures described in this 

section if the change is substantial. 

Evaluating the Implementation of Community Development Plans 

Policies: 

The City will provide citizens, public agencies, and other interested parties with reasonable notice and 

an opportunity to comment on performance reports. 

Procedures: 

Following preparation of the Consolidated Annual Performance and Evaluation Report (CAPER), the City 

will ensure citizens, public agencies, and other interested parties have reasonable opportunity to 

examine its contents and comment.  This public participation will be accomplished as follows: 

1. Publish a summary of the CAPER as a public notice in the DeKalb Daily Chronicle newspaper.  

This summary will describe the performance report and where copies of the full report may be 

examined. 

2. Ensure copies of the report are available at the DeKalb Public Library (309 Oak Street), the City’s 

Finance Department (164 East Lincoln Highway, First Floor), the Community Development 

Department (164 East Lincoln Highway. Second Floor), and the City’s website 

(www.cityofdekalb.org). 

3. Publish a Public Notice to notify the public that a Public Hearing will be held at a regular meeting 

of City Council to gather comments regarding the contents of the CAPER.  

Once the report has been made available for comment, the City will allow a 15-day comment period for 

citizens, public agencies, and interested parties to respond. 

Comments may be submitted in writing directly to the Community Services Coordinator via regular mail 

or email, in person at the public hearing, or electronically through the City’s Online Public Comment 

http://www.cityofdekalb.org/
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Submission Form.  The City will consider all comments received during the preparation of the CAPER.  A 

summary of comments will be attached to the report that is submitted to HUD. 

ADDITIONAL PROCEDURES 

Public Hearings: 

The City will conduct at least two public hearings per year to obtain citizen’s views and to respond to 

proposals and questions. 

The first scheduled hearing shall coincide with one of the City Council’s regularly scheduled public 

meetings when the Consolidated Plan and/or Annual Action Plan is being developed for the coming 

program year.  The purpose of the hearing is to obtain the views of citizens on housing and community 

development needs (including priority non-housing community development needs) as well as the 

proposed activities prior to plan approval by City Council and submission to HUD.  

The second scheduled hearing shall coincide with one of the City Council’s regularly scheduled public 

meetings during the time when the CAPER is being developed for the past year, but before a final report 

is approved for submittal to the HUD.  The purpose of this hearing is to allow citizens to review and 

comment on the City’s implementation of the 5-Year Consolidated Plan and/or Annual Action Plan. 

Notice of public hearings shall be published in the local newspaper and on the City’s website in 

accordance with length of comment period requirements unless a waiver has been issued to facilitate a 

rapid use of funds during a disaster declaration.  When using a waiver, the City will provide a minimum 

five-day notice.  Hearings shall be held at the DeKalb Public Library, 309 Oak Street, DeKalb, IL at 6:00 

p.m.  Hearings can be held virtually during disaster events when circumstances prohibit in-person 

meetings.  If a substantial number of non-English speaking persons are expected to participate, the City 

will provide an appropriate interpreter upon request. 

Documents and Records Available to the Public: 

All adopted Consolidated Plans, Annual Action Plans, substantial amendments, and performance reports 

will be made available to the public.  The adopted documents will be posted on the city’s website,  

Copies of draft documents prior to adoption will be provided to the DeKalb Public Library (309 Oak 

Street), the City’s Finance Department (164 East Lincoln Highway, First Floor), the Community 

Development Department (164 East Lincoln Highway, Second Floor), and the City’s website 

(www.cityofdekalb.org).  In the event of a disaster, draft documents will be posted only on the City 

website. Materials will be made available in a form accessible to persons with disabilities or in a 

language that can be understood by non-English speakers upon request. 

Information and records relating to the City’s Consolidated Plan and its use of CDBG funds during the 

preceding five (5) years shall also be made available to the public.  Citizens, public agencies and 

interested parties shall be able to obtain timely access to such information from the City’s website. 

 

http://www.cityofdekalb.org/
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Technical Assistance: 

The Community Services Coordinator shall provide technical assistance to groups representing persons 

of low-/moderate-income that request such assistance in developing proposals for funding assistance 

under any of the programs covered by the Consolidated Plan.  This technical assistance shall consist of 

the provision of available and relevant information related to the application process. 

Complaint Procedures: 

Complaints related to the Consolidated Plan, the Annual Action Plan, amendments, and performance 

reports should follow a formal Appeals Process/Grievance Procedure as described in the “Appeals 

Process/Grievance Procedures” section. 

Section 504 Accessibility Policy: 

Section 504 was enacted as part of the Rehabilitation Act of 1973.  It prohibits discrimination on the 

basis of disability in all programs and activities receiving Federal assistance and, in 1978; it was amended 

to apply to all programs conducted by the Federal Government.  This regulation provides that no 

qualified individual with disabilities shall, because a recipient’s facilities are inaccessible to or unusable 

by individuals with disabilities, be denied the benefits of, be excluded from participation in, or otherwise 

subjected to discrimination under any program or activity that receives Federal financial assistance. 

The City will ensure that all persons with hearing, visual or physical impairments may participate in 

public hearings/meetings and receive public services.  Accommodations such as sign language 

interpreters or other assistance can be required on an “on request” and “as appropriate” basis.  All 

public hearings will be held in a location that is accessible to all individuals.  Language will be included in 

public hearing notices that ensures accessibility for persons with disabilities.  An example of such 

language could be: 

“Any individual with a disability requesting a reasonable accommodation to participate in a public 

meeting should contact the Community Development Department at least 72 hours in advance of a 

scheduled meeting.  The Community Development Department can be reached in person at 164 East 

Lincoln Highway, Second Floor, DeKalb, IL., by telephone at 815-748-2366 or e-mail at 

Joanne.Rouse@cityofdekalb.com.  Every effort will be made to allow for meeting participation.” 

All public meeting sites are accessible to persons with disabilities and auxiliary aids can be made 

available by the City’s IT Department for those individuals requesting them. 

 

 

 

 

mailto:Joanne.Rouse@cityofdekalb.com

	Res 2020-080
	Res 2020-080 Add to
	3Amendment to the 2020-2024 Consolidated Plan.2020 Annual Action Plan
	4City of DeKalb Optional Relocation Assistance Policy
	Relocation Assistance Plan Cover Page
	Community Development Block Grant
	Optional Relocation
	Assistance Plan
	July 1, 2020

	City of DeKalb Optional Relocation Assistance Policy
	City of DeKalb Optional Relocation Assistance Policy


	52020 Revised Citizen Participation Plan




